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2Ai. WEB - EDIT INSPECTION

: NOTE: Preferred web browser for optimal performance is Google Chrome https://catinspectweb.cat.com !

Editing a Completed Inspection Report

In the Inspections dashboard, locate the Inspection required

e Hover on the Inspection line to the far right until the following icons appear

Ay
o Click 4 > Form will open up in Edit mode
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e Media (Images, Videos) and No Response questions are toggled off by default. Select them to display in Edit

mode.
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|:,I Inspection Information

imspection Number: 253417 FinNing Canada Management Safety Walkthrough

Header Information

General Comments

General Housekeeping (1)

Job Hazard Analysis Completion (3)
Energy Isolation Practices (0)

Overall Safe Work Practices (0)

Crane, forklift and truck Inspections (0)
Personal Protective Equipment in Use (0)
‘Workplace Inspection and Committee minutes posted (0)
‘Working alone or person check in use (0)
HEALTH and SAFETY CONCERN (0)
ADDITIONAL COMMENTS (0)

RECORDS MANAGEMENT (0)
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View all Inspections

Show Images

Safety Show Vidgo

Show "Mo Response" questig
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https://catinspectweb.cat.com/
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e Click on each category to expand as you move along with editing
e Click on Question to expand / click again to minimize Question

o Click on applicable option set

o Addin comments

o Click **“™™* to add in photos

4+ Add Supporting File

o Click to add in a supporting file (e.g. PDF, Word)
=  NOTE: ONLY available in Inspect Web Edit mode and the General Comments Category.
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o Click . to save

Media/Supporting Files
Media/supporting files may be added, downloaded or removed from the Edit mode.
e Images —right click > Save Image as

e Video —click on .
e Supporting File — right click > Save File as
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No Response Questions

Working alone or person check in use (1)

8.1 Are the employees aware of the working alone policy and procedure as well as the person check system?
Nao Response Provided

Questions without a response in-app will remain non-editable.
TIP: If task(s) are not applicable or not required, inspectors need to select [ N/A |
Finalizing Inspection
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Once edits are complete, click . save.

Update Confirmation

Are you sure you want to update changes to this inspection? This will trigger a new completed inspection in other applications such as VisionLink and API's. To email the completed changes, click on the PDF and save locally.
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